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THE COMPANIES ACT, 1913 
 

COMPANY LIMITED BY SHARES 
 

MEMORANDUM OF ASSOCIATION 
OF 

 
SYLHET GAS FIELDS LIMITED 

 
 

1.     The name of the Company is "SYLHET GAS FIELDS LIMITED". 
 
2.     The registered Office of the Company will be situated in Bangladesh. 
 
3.     The detailed objects for which the Company is established are: 
 
(a)    To acquire and take-over from the Government of Bangladesh and/or any  statutory 

corporation all gas fields, installations, production facilities, roads, pipelines, tanks, store 
houses and all other buildings and erections at Sylhet and Chhatak and the lands appertaining 
thereto and all the machinery, vehicles, rolling stock, floating craft, launch es, equipment's, 
stock-in-trade, book debts, oil mining rights, licenses, claims and all other assets at Sylhet and 
Chhatak or elsewhere in Bangladesh established, built, erected, granted to or acquired by 
Pakistan Petroleum Limited, a Company incorporated in Pakistan (all of whose assets situated 
in Bangladesh vested in the Government of Bangladesh or any statutory Corporation as 
"abandoned property" by virtue of the provisions of the President's Order No.16 of 1972 
namely, Bangladesh Abandoned Property (Control, Management and Disposal) Order, 1972 
and further to take over the business in Bangladesh and those liabilities and obligations 
arising out of the business in Bangladesh of the said Pakistan Petroleum Limited which are to 
be discharged and liquidated in Bangladesh. 

 
(b)  To construct, manufacture, own, operate, equip, improve, develop, cont rol, lay, buy, lease, 

sell and maintain natural gas wells, wellhead facilities, processing units, pipelines, tanks and 
other storage facilities, to carry on in all their respective branches all or any of the businesses 
of extracting, production, processing, buying, storing, transporting, transmitting, distributing, 
supplying, marketing and selling natural gas whether as such or in a compressed state for 
lighting, heating, motive power, generation of electricity and for use as a feed -stock raw 
material or for the production or manufacture of petrochemicals, or any ot her purpose 
whatsoever in Bangladesh and so far as may be conducive to the said objects or convenient 
or advantageous in furtherance thereof to do all or any of the acts or  things set out in th e 
ensuing paragraphs of this clause. 

 
(c)  To execute any such documents with any agency-national, foreign  or international and to do 

any such acts and things as may be necessary for the Company to operate successfully. 
 
(d)  To carry on all or any of the business of consignees and agents for sale of, dealers in, and 

refiners of natural gas and any component, constituent, product or by-prod uct thereof and 
other kindred businesses, wharfinger merchants, carriers, ship-owners and contractors, and 
charter's, lightermen, bargeowners, factors and brokers in all or any of their branche s and to 
treat and turn to account in any manner whatsoever natural  gas or any component, 
constituent, product or by-product thereof. 

 
(e)  To carry on the business of natural gas engineers and manufacturers and dealers in natural 

gas apparatus and goods and the manufacture, repair, sale or hire of apparatus and goods to 
which the application of natural gas is or may be useful or convenient and any other business 
of like nature. 

 
(f) To manufacture, sell, deal in, let or hire, fix, repair and remove natural gas apparatus, 

appliances and fittings, engines, apparatus for testing and measurement, meters, stoves, 

Page 347 of 1332



 2 

cookers, gas, rings, ranges, pipes, mains for lighting, heating, motive power, ventilation, 
cooking, refrigerating or any other purpose. 

 
(g)  To manufacture, construct, equip, maintain, erect, lay, repair, alte r and remove pressure 

control metering stations, gas works and works connected therewith all necessary machinery 
and apparatus, pipes, mains, meters, conduits, service pipes, lamp posts, pillars, posts and 
other materials and apparatus for supplying gas for heating, lighting, motive power, industrial, 
commercial, domestic and any other purpose whatsoever. 

 
(h)  To own, purchase, acquire, lease, build, erect, install, establish, operate and main tain plants, 

laboratories, equipment, apparatus and other facilities for the purpose of distilling, refining, 
treating and processing natural gas and preparing therefrom products and by- products of any 
kind and of producing substances necessary in connection with the distilling, refining, treating 
and processing as aforesaid, or conveniently used and operated in connection therewith. 

 
(i)   To purchase, take on lease or in exchange, or otherwise, acquire, any lan ds and to lay out, 

improve and prepare the same for building or commercial purpose, to sell, mortgage or let the 
same; to construct, alter, repair, pull down, decorate, maintain, furnish, fit up and improve 
buildings; to lay out, construct and pave roads, streets, alleys, paths and walks, to drain, 
improve and landscape grounds and to advance money to, and enter into cont racts and 
arrangements of all kinds with builders, property owners, tenants and others. 

 
(j)   To clear, manage, farm, cultivate, irrigate, and otherwise work or use any  lands over which 

the Company has any rights and to dispose of or otherwise deal with any farm or other 
products of any such lands and to lay out sites for and establish temporary or permanent 
camps, towns and villages on any such lands. 

 
(k)  To own, acquire construct, establish install, layout, improve, maintain, work, ma nage, 

operate, carry out or control or aid in, contribute or subscribe to the construction, erection, 
maintenance and improvement or working of any roads, ways, tramways, railways, 
aerodromes and landing fields, docks, wharves, piers, bridges, jetties, break-waters, dredging 
facilities, mooring, harbour abutments, viaducts, aqueducts, canals, water sources, tanks, 
storage installations, pipes, pipelines, telegraphs, telephones, wireless, gas works, steam 
work, electric lighting and power works, power houses, laboratories, factories, mills, 
foundries, workshops, machine shops, warehouse, shops, stores, fuel stores, hangers, 
garages, guard towers, machinery and other appliances, clubs, restaurants, lodging houses, 
baths places of workshop, hospitals, dispensaries, places of amusement, parks, gardens, 
reading rooms, dwelling houses, office and other buildings, works and conveniences which 
may be calculated, directly to advance the Company's interests and to contribute, to subsidize 
or otherwise assist or take part in, the constructions, improvement, maintenance, w orking, 
management, carrying out or control thereof, and to take any lea se or enter into any working 
agreement in respect thereof. 

 
(l)  To purchase, build, charter affright, hire and let out for hire, or for chartering an d 

affreightment, and otherwise to obtain the possession of, and use, operate and dispose of, 
and employ or tum to account slips, lighters, barges, tugs, launches, boats and ve ssels of all 
kinds (including tank vessels), automobiles, lorries, motor trucks and tractors, airplanes, 
locomotives, wagons, tank cars, and other rolling stock and, and otherwise to provide for and 
employ the same in the conveyance of natural gas and its products, and the transportation of 
personnel, employees, customers and visitors, and to purchase or otherwise to acquire any 
shares or interests in any ships or vessels, airplanes, railways, motor transportation, or in any 
companies possessed of or interested in any ships, vessels, airplanes railways and motor 
transportation. 

 
(m)  To purchase, acquire, take on lease or tenancy, sell, dispose off, mortgage or let any estate or 

interest in, and to take and acquire options over, any property, real or pers onal, or rights of 
any kind which appear to be necessary or convenient for any business of the Company, and 
to develop, improve, turn to account, deal with lease, mortgage, sell or otherwise dispose off  
the same in such manner as may be thought expedient. 
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(n)  To apply for, obtain, own, register, renew, purchase, take on lease or in excha nge or 
otherwise to acquire, and to use, own, produce under, manufacture, operate and introduce, 
and to sell, assign, grant, license, turn to account and deal with or otherwise dispose of 
patents, patent rights, bre-vets dlinvention, inventions, improvements, formu late and 
processes used in connection with or secured under letters patent of any government or 
country in the world, including licenses, concessions, and the like, conferring exclusive or 
non-inclusive or limited right to use any secret or other information as to any invention which 
may seem capable of being used for any of the purpose of the Company or the acquisition of 
which may seem directly or indirectly calculated to benefit the company , and to use, exercise, 
develop, disclaim, alter or modify, grant licenses in respect of or otherwise turn to account the 
property, rights and information so acquired, also to acquire, use, register, assign and dispose 
of trade marks, trade names, registered or other designs, rights of copyright, or other rights  
or privileges in relation to any business carried on by the Company. 

 
(o)  To spend money in experimenting on, testing, improving, or seeking to improve, any 

inventions, discoveries, processes or information which the company may have or propose to 
acquire, and to finance inventors or research workers for the purpose of en abling them to 
carry on research work, investigations, inventions, processes and to test or perfect th eir 
inventions. 

 
(p)  To buy, sell, manufacture, repair, alter, improve or otherwise treat, exchan ge, hire, let out on 

hire, import, export and deal in all works, plant, machinery, tools, utensils, applianc es and 
equipment, apparatus, products, materials, substances, articles and things capable of being 
used in any such business as aforesaid, or required by any customers of or persons have 
dealings with the Company, or any such other Company or body as aforesaid or commonly 
dealt in by persons engaged in any such business, or which may seem capable of being 
profitably dealt with in connection with any of the said businesses, and to manufacture, 
experiment with, render marketable and otherwise treat and deal in all produ cts and residual 
byproducts incidental to, or obtained, or capable of being made use of, in any  of the business 
carried on by the Company or any such other company or body as aforesaid. 

 
(q)  To purchase or otherwise acquire and undertake, wholly or in Part for cash, share s, stock, 

debenture stock or other securities or otherwise howsoever, all or any part of or any interest 
in, the business or property and liabilities of any person, firm or company carryin g on any 
business which this Company is authorized to carry on or Possessed of Property suitable for 
the Purposes of this company. 

 
(r)  To promote other companies or bodies for the purpose of acquiring or carrying on a ny 

business in which the Company is engaged at any time, or is entitled to engage, and to 
subscribe for shares, debentures and other securities issued by such companies and to 
finance the same and to perform any services or undertake any duties for or on behalf of the 
same and in any other manner to assist any such company on such terms as may be agreed 
and either with or without remuneration. 

 
(s)  To enter into partnership or any arrangement for sharing profits, union of int erests, 

co-operation, joint venture, reciprocal concessions, or otherwise with any company, 
association, firm or person carrying on or engaged in, or about to carry on or engage in;  any 
business or transaction which this company is authorized to carry on or engage in, or any 
business or transaction capable if being conducted so as directly or indirectly to benefit the 
Company, and to lend money to guarantee the contracts of, or otherwise assist any such 
company, association, firm or person, and to purchase, take or otherwise acquire, shares and 
securities of any such company or association; firm or person and to sell, hold, reissue, with 
or without guarantee, or otherwise deal with the same. 

 
(t)  To advance money to any company, association, firm or person and guarantee or undertake 

the performance of the obligations of any company, association, firm or person  and the 
payment of dividends and interest on, and the repayment or payment of, capital paid up on  or 
other moneys payable in respect of any stock, shares, debentures and stock securities and 
obligations of whatsoever nature of any company, association, firm or person  in any case in 
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which such loan, undertaking or guarantee may be considered likely, directly or indirectly, to 
further the objects of this Company or the interests of its members. 

 
(u)  To advance, give credit, lend on deposit money, securities and property to or with any  

company, firm, or person and on such terms as may seem expedient. 
 
(v)  To draw, make, accept, endorse, negotiate, execute and issue and to discount , buy, sell and 

deal in promissory notes, bills of lading and other negotiable or transferable instruments, 
including but not limited to, warrants, debentures bills of lading, warehouse receipts an d trust 
receipts. 

 
(w)  To open current or fixed or overdraft or loan or cash credit accounts with any Bank, Banker or 

Merchant, and to pay into and to draw out money from such accounts. 
 
(x)  To receive from any person or persons or from any firm, association, partnership or corporate 

body, whether a member or members director or directors, employee or employees of the 
company or otherwise, money or securities on deposit at interest or for safe c ustody or 
otherwise. 

 
(y)  To subscribe for, underwrite, purchase or otherwise acquire and to hold, dispose of and de al 

in shares, stocks, bonds, debentures, debenture stocks and other obligations of any other 
company, secured or unsecured. 

 
(z)  To invest any moneys of the Company not required for its general purpose in su ch 

investments (other than shares or stock in the Company) as may be though  proper, and to 
hold, sell or otherwise deal with such investment. 

 
(aa)  To borrow, raise or secure the payment of money in such manner a s the Company shall think 

fit, and in particular by the issue of debentures or debenture stock, perpetual or otherwise, 
charged upon all or any of the Company's property, both present and future, including its 
uncalled capital, and to mortgage, pledge and hypothecate any part of it s assets, rights or 
other interests as security therefore, and to purchase, redeem, pay for or discharge  such 
securities. 

 
(bb)  To own, hold, sell, exchange, let on rent or shares of profit or royalty or otherwise , grant 

licenses, easements, options, servitude's and other rights over, and in any other manner deal 
with or dispose of, the undertaking, property, assets, rights, and effects of the Com pany or 
any part thereof for such consideration as may be thought fit, and in particular for stocks, 
shares fully or partly paid up, debentures, debenture stock or other obligations or sec urities of 
any other company. 

 
(cc)  To obtain any legislative, judicial, administrative or other Acts or authorizat ions of the 

government or authority competent in that behalf for enabling the Company t o carry any of 
its objects into effect, or such order, Ordinance or Acts as confer power on the Company to 
carry out its undertaking of extracting, producing, processing, storing, transporting, 
transmitting, supplying, distributing, marketing and selling natural gas or for any other 
purpose which may seem expedient, to take all necessary or proper steps with any authority, 
national, local, municipal or otherwise, and to carry on any negotiations or operat ions for the 
purpose of directly or indirectly carrying out the objects of the Company or furth ering the 
interests of the members, and to oppose any proceedings, applications, actions or steps taken 
by any governmental authority or body, or any Company, association, firm or person whic h 
may seem calculated, directly or indirectly to prejudice the interests of the Company or its 
members. 

 
(dd)  To enter into any arrangement and contracts with any government s or authorities, national, 

municipal, local or otherwise, that may seem conducive to the Company's objects or any one 
of them and to obtain from such government or authority any rights, privileges, opt ions, 
concessions and licenses which the Company may think desirable to obtain, and to carry out, 
exercise or comply with any arrangements, agreements, rights, privileges, concessions and 
licenses and to procure the Company to be registered or recognised in any part of the world. 
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(ee)  To enter into any arrangements or agreements with the Government  of Bangladesh, or with 
any authorities, national, municipal, local or otherwise or with any company, bank , firm, body 
or persons whatsoever for the purpose of, or in connection with, any of the obj ects of the 
Company, to enter into any arrangements, with the Government of Bangladesh or with any 
authorities, public, quasi-public, municipal, local, railway or otherwise with any other person, 
that may seem conducive to the Company's objects or any of them and to obtain from any 
such Government, authority or persons any rights, privileges and concessions which the 
Company may think it desirable to obtain and to carry out, exercise, and comply wit h any 
such arrangements, rights, privileges and concessions and dispose of or turn to account the 
same. 

 
(ff)  To establish and support or aid in the establishment and support of association s, institutions, 

funds, trusts and conveniences calculated to benefit employees or employees of the 
Company, or the dependents or connections of such persons, and to grant pensions, 
gratuities and allowance and to make payments towards insurance and to subscribe or 
guarantee money for charitable or benevolent objects or for any exhibition or f or any public, 
general or useful purpose which in the opinion of the directors is calculated t o advance the 
interests of the Company or of its employees, and for the purpose of this paragraph the words 
"employees" and "employees" shall include, respectively, present and former directors and 
other officers, agents, employees and servants. 

 
(gg)  To provide opening for the fullest possible employment of Bangladesh nationals in the 

administrative and technical departments of the Company, and to accept such of them as the 
Company may be able to take into its service, and to provide them with nece ssary training in 
Bangladesh and abroad, and to establish, provide, subsidise, finance, maintain and conduct 
schools, training centres, laboratories, workshops and research and other institutions for t heir 
education, training and instructions and to give them scholarships, stipends and oth er 
monetary help for this purpose. 

 
(hh)  To manage, improve, develop, sell, exchange, lease, mortgage, pledge, hypothecate, assign, 

transfer, deliver, dispose of, turn to account or otherwise deal with all or any part  of the 
property and assets, real and personal, corporeal, or incorporeal, tangible, intangible, and any 
right, title, and interest of the company therein, including rights, licens es, privileges, 
concessions and franchises, as may seem expedient. 

 
(ii)  To remunerate any person or company for services rendered in placing or assisting to place or 

guaranteeing the placing of any of the shares in the Company's capital or any debentures or 
debenture stock or other securities of the Company or is or about the formation or promotion 
of the Company or the conduct of its business. 

 
(jj)  To adopt such means of making known the products of the Company as may seem expedient, 

and in particular by advertising in the Press, by circulars, by purchase and exhibition of works 
of art or interests, by publication of books and periodicals and by granting prices and 
donations. 

 
(kk)  To undertake, assist and participate in financial, commercial and indust rial operations and 

undertakings in Bangladesh both singly and in connection with other persons, firms, 
associations and companies and corporations. 

 
(ll)  To amalgamate, Consolidate or merge, with a view to effecting a union  of interests, either in 

whole or in part with or into any other companies, associations, firms or persons ca rrying on 
any trade or business of a similar nature to that which this company is authorized to carry on. 

 
(mm)  To apply, to the proper authority or authorities and sue for a grant of licens e or licenses to lay 

down rails, pipes, or other materials in any public road, street or public place for the purpose 
of enabling the Company to carry on the business or objects for which it is formed and to 
build wharves or abutments in any port, l arbour or public water for any such like purpose. 

 
(nn)  To carry into effect by such means as the Company may deem suitable any projects 

investigated by the Company as aforesaid and to acquire or provide any raw materials and 

Page 351 of 1332



 6 

services in connection therewith and to turn to account any of t he products resulting 
therefrom. 

 
(oo)  To aid pecuniarily or otherwise any association, body, or movements hav ing for objects the 

solution, settlement or surmounting of industrial or labour problems or the promotion of 
industry or trade, to adopt, co-operate with and carry out the industrial, financial, labour, 
social insurance and social welfare policies of the Government of Bangladesh. 

 
(pp)  To pay for any assets acquired by the Company, either in cash or fu lly or partly paid shares, 

or by the issue of securities or partly in one mode and partly in another, and ge nerally on 
such terms as may be determined. 

 
(qq)  To create any Depreciation Fund, Reserve Fund, Sinking Fund, Insurance Fund, or any other 

special Fund, whether for depreciation, or for repairing, extending or maintaining an y of the 
property of the Company, or for any other purposes conducive to the int erests of the 
Company. 

 
(rr)  To sell or dispose of the undertaking, property and assets of the Company or any part thereof 

in such manner and for such considerations as the Company may think fit, and in particular 
for shares (fully or partly paid up), debentures, debenture stock or securities of a ny other 
company, whether promoted by the Company for the purpose or not, and to improve, 
manage, develop, exchange lease, dispose of turn to account or otherwise deal with all or any 
part of the property and rights of the Company. 

 
(ss)  To pay all expenses of and incidental to the formation and launching of  the Company, and to 

remunerate any parties for services rendered or to be rendered in or about the  formation or 
promotion of the Company or the conduct of its business. 

 
(tt)  To carry on any other business, whether manufacturing or otherwise, which ma y seem to the 

Company capable of being conveniently carried on in connection with any of the objects 
specified above. 

 
(uu)  To do all or any of the above things as principals, agents, contractors, trustees or otherwise, 

and either alone or in conjunction with others and to enter into contra cts or other 
arrangements with any person or company whereby all or any of the above things will be 
done for or on behalf of the Company, acting alone or in conjunction with others. 

 
(vv)  To do ail such other things as are incidental ancillary, or supplemental or the Company may 

think conducive to, the attainment of the above objects or any of them. 
 
And it is hereby further declared that the several sub-clauses of this clause, and all of the powers 
thereof are to be cumulative and in no case is the generality of any  one sub-clause to be narrowed or 
restricted by any particularity of any other sub-clause, nor is any general expression in any sub-clause 
to be narrowed or restricted by any particularity of expression in the same sub-c lause or by the 
application of any rule of construction ejusdem generis or otherwise or by name of the Company.  
 
And it is hereby declared that the word "Company" in this clause except where used in reference to 
the Company shall be deemed to include any partnership or other body of persons whether 
incorporated or not incorporated and whether domiciled in Bangladesh or elsewhere. 
 
The liability of members is limited. 
 
The authorised share capital of the Company is Taka Five hundred crores (500,00,00,000.00) divided 
into Five hundred lakhs (500,00,000) shares of Taka one hundred (100) each, with power to the 
Company to increase or reduce the capital, to divide the shares in the capital for the time being into 
several clauses and to attach thereto respectively such preferential, deferred, qualified or special 
rights, privileges or conditions as may be determined by the Company and to vary, modify or abrogate  
such rights, privileges or conditions and consolidate or sub-divided the shares and issue shares or 
higher or lower denominations. 
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We, the several persons whose names and addresses are subscribed, are desirous of being formed 
into a Company in pursuance of this Memorandum of Association, and we respectively agree to take 
the number of shares in the capital of the Company set opposite to our respective names. 
 
NAMES, ADDRESSES AND DESCRIPTIONS  
OF SUBSCRIBERS 

NUMBER OF SHARES TAKEN   
BY EACH SUBSCRIBER 

  
1. HEDAYAT AHMED 1 (One) 
 Secretary 

Petroleum & Mineral Resources Division 
M/O. Energy & Mineral Resources 

 

   
2. Government of the 

People's Republic of Bangladesh 
Represented by: 

 

   
 GHOLAM KIBRIA 

Finance Secretary 
Govt. of Bangladesh. 

1 (One) 

  Total                     2 (Two) 
 
Dated: the 22nd Day of April 1982 
 
 
Witness to the above signatures: 
 
Name: M.A. Faiz 

Chairman 
Petrobangla, Dhaka-2  
122/124, Motijheel Commercial Area 
Dhaka-2. 

  
Address:  
  
Designation: Nurul Islam 

Advocate 
86, New Circular Road 
Malibagh, Dhaka-17 
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THE COMPANIES ACT, 1913 
 

COMPANY LIMITED BY SHARES 
 

Articles of Association 
 

of  
 

SYLHET GAS FIELDS LIMITED 
 
 

INTERPRETATION 
 
1.  In these articles unless there is anything repugnant in the subject or context inconsistent 

therewith: 
 

(a)  "Act" means the Companies Act, 1994 ; 
 

(b)  "Company" means Sylhet Gas Fields Limited ; 
 

(c)  "Directors" means the Directors of the Company ; 
 

(d)  "The Government" means the Government of People's Republic of Bangladesh 
represented by the Ministry of Petroleum & Mineral Resources and includes any 
Department, Agency, Office, Officers, Corporation thereof, which for the  time being is 
a member of the Company ; 

 
(e)  "Office" means the registered office of the Company; 

 
(f)  "Petrobangla" means Bangladesh Oil, Gas & Mineral Corporation established under 

the President's Order No. 27 of 1972, namely Bangladesh Industrial Enterprise 
(Nationalisation) Order 1972 ; 

 
(g)  "Register" means the register of the members to be kept pursuant t o Section 34 of 

the Companies Act, 1994 and expressions defined in the Act shall have the meanings 
so defined and words importing the singular shall include the plural and vice versa 
and words importing the masculine gender shall include females and words importing 
persons shall include bodies corporate. 

 
(h)  "Member" is a person originally signing the memorandum and Articles of Association 

as a subscriber and/or having purchased share of the Company in any manner. 
 

Schedule - 1 
 
2. The regulations contained in schedule-1 of the Act shall not apply to the  Company except in 

so far as they may be expressly incorporated or deemed to be incorporated herein. 
 
3. The Company shall henceforth be a public limited Company within the meaning of 

Section-2(1)( T) of the Companies Act, 1994. 
 

CAPITAL AND SHARES 
 

4. The authorised capital of the Company is Tk. 500,00,00,000.00 (Taka five hundred crores) 
divided into 500,00,000 (Five hundred lakhs) shares of Tk. 100.00 each. 

 
5. Except to the extent allowed by Section-58 of the Companies Act, 1994 no part  of the funds 

of the Company shall be employed in the purchase of, or in loans upon the  security of the 
Company's shares. 
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6. Subject to the provisions of Section-155 of the Companies Act, 1994 and to the terms of any 
resolution of the Company the shares shall be under the control of the Direc tors who may 
allot or otherwise dispose of the same to such persons and on such terms as they think fit 
with full power to give to any person the call of any shares either at per or a t a premium or 
(subject to the provisions of the Act) at a discount and for such time and for such 
consideration as they think fit. 

 
7. The Directors shall comply with the provisions of Section-151 of the Companies Act, 1994 in 

regard to the allotment of shares. 
 
8. Without prejudice to any special rights previously conferred on the holders of existing shares 

in the capital of the Company any share in the Company (whether form ing part of the original 
or any increased capital of the Company) may be issued with such preferred, deferred or 
other special, rights or such restrictions whether in regard to dividend voting return of share 
capital or otherwise as the Company may from time to time by special resolutio n determine 
and any preference share may with the sanction of a special resolution be issued on the terms 
that it is or at the option of the Company is liable to the redeemed. 

 
9. If by the conditions of allotment of any share the whole or part of the amount of issue price 

thereof shall be payable by installments, every such installment shall when due be paid to the 
Company by the holder of the share. 

 
10.  The joint holders of a share shall be severally as well as jointly liable  for payments of all 

installments and calls due in respect of such shares. 
 
11.  The Company shall be entitled to treat the registered holder of any  shares as the absolute 

owner thereof and accordingly shall not be bound to recognise any equitable or other claim to 
or interest in such share on the part of any other person, save as herein provided. 

 
CERTIFICATES 

 
12.  Every person whose name is entered as a member in the register shall without payment be 

entitled to a certificate under the common seal of the company spec ifying the share or shares 
held by him and the amount paid-up thereon; provided that in respect of sh ares held jointly 
by several persons the Company shall not be bound to issue more than one certificate and 
delivery of a certificate for a share to one of several joint-holders shall be  sufficient delivery to 
all. If a share certificate is defaced, lost or destroyed, it may be renewed on pa yment of such 
fee if any not exceeding ten Taka (10.00) and on such terms if a ny as to evidence and 
indemnify as the Directors think fit. 

 
13.  Share certificates shall be issued under the seal of the Company and signed by two Directors 

or by one Director and the Secretary or some other person appointed by the Directors for the 
purpose. Every share certificate shall specify the number and the denoting numbers of the 
shares in respect of which it is issued and the amount paid up thereon. 

 
L I E N 

 
14.  The Company shall have a lien on every share (not being a fully paid share) for all moneys 

(whether presently payable or not) called or payable at a fixed time in respec t of that share, 
and the Company shall also have a lien on all shares (other than fully-paid shares) standing 
registered in the name of a single person, for all moneys presently payable by him or his 
estate to the Company; but the Directors may at any time declare any share to be wholly or in 
part exempt from the provisions of this clause. The Company's lien, if any , on a share shall 
extend to all dividends payable thereon. 

 
15.  The Company may sell in such manner as the Directors think fit any shares on which the 

Company has a lien but no sale shall be made unless certain sum in respect of which the lien 
exists is presently payable, not until the expiration of fourteen days afte r a notice in writing, 
stating and demanding payment of such part of the amount in respect  of which the lien exists 
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as is presently payable, has been given to the registered holder for the time  being of the 
shares, or the person entitled, by reason of his death or insolvency, to the share. 

 
16.  The proceeds of the sale shall be applied in payment of such part of the amount in respect of 

which the lien exists as is presently payable, and the residue shall (subject to a like lien for 
sum not presently payable as existed upon the shares prior to the sale) be paid to th e person 
entitled to the shares at the date of the sale. The purchaser sha ll be registered as the holder 
of the share and be shall not be bound to see application of the purchase-money, nor shall  his 
title to the shares be affected by any irregularity or invalidity in the proceedings in reference 
to the sale. 

 
CALLS ON SHARES 

 
17.  The Directors may from time to time make calls upon the Members in respect of any moneys 

unpaid on their shares provided that no call shall exceed one-fourth of the  nominal amount of 
the share or be payable at less than one month from the last call; an d each Member shall 
(subject to receiving at least fourteen days' notice specifying the time  or times of payments') 
pay to the Company at the time or times so specified the amount called on his shares. 

 
18.  The joint-holders of a share shall be jointly and severally liable to pa y all calls in respect 

thereof. 
 
19.  If a sum called in respect of a share is not paid before or on the day appointed for payment 

thereof the person from whom the sum is due shall pay interest upon the sum  at the rate of 
five percent per annum from the day appointed for the payment, thereof to the time of the 
actual payment, but the Directors shall be at liberty to waive paymen t of that interest wholly 
or in part. 

 
20.  The provisions of these articles as to payment of interest shall apply in  the case of 

non-payment of any sum which by the terms of issue of a share  becomes payable at a fixed 
time, whether on account of the amount of the share or by way of premium as if the same 
had become payable by virtue of a call duly made and notified. 

 
21.  The Directors may make arrangements on the issue of shares for a difference between the 

holders in the amount of calls to be paid and in the times of payment. 
 
22.  The Directors may, if they think fit, receive from any Member willing to advance the same all 

or any part of the moneys so advanced may (until the same would, but for suc h advance 
become presently payable) pay interest at such rate not exceeding (witho ut the sanction of 
the Company in general meeting) six percent as may be agreed upon between the member 
paying the sum in advance and the Directors. 

 
FORFEITURE OF SHARES 

 
23. If a Member fails to pay any call or installment of a call on the day appointe d for payment 

thereof, the Directors may, at any time thereafter during such time  as any part of such call or 
installment remains unpaid, serve a notice on him requiring payment of so mu ch of the call or 
installment as is unpaid together with any interest which may have accrued. 

 
24.  The notice shall name a further day (not earlier than the expiration of fourteen days from the 

date of the notice) on or before which the payment required by the noti ce is to be made, and 
shall state that in the event of non-payment at or before the time appointed, the shares in 
respect of which the call was made will be liable to forfeited. 

 
25.  If the requirements of any such notice as aforesaid are not complied with any share in respe ct 

of which the notice has been given may at any time thereafter, before the payment required 
by the notice has been made, be forfeited by a resolution of the Directors to that effect. 
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26.  A forfeited share may be sold or otherwise disposed of on such terms and in such manner as 
the Directors think fit and at any time before a sale or disposition the  forfeiture may be 
canceled on such terms as the Directors think fit. 

 
27.  A person whose shares have been forfeited shall cease to be a Member in respect of the 

forfeited shares, but shall, notwithstanding remain liable to pay to the Company  all moneys 
which at the date of forfeiture were presently payable by him to th e Company in respect of 
the shares but his liability shall cease if and when the Company receives payment in full of the 
nominal amount of the shares. 

 
28.  A duly verified declaration in writing that the declarant is a Director of the Company and that 

a share in the Company has been duly forfeited on a date stated in th e declaration shall be 
conclusive evidence of the facts therein stated as against all persons claiming to be entitled to 
the share and that declaration and the receipt of the Company for th e consideration if any 
given for the sale of deposition thereof shall constitute a good title to the sha re and the 
person to whom the share is sold or disposed of shall be registered as the holder of the share 
and shall not be bound to see to the application of the purchase-money (if any nor shall his 
title to the share be affected by any irregularity or invalidity in the pro ceedings in reference to 
the forfeiture sale or disposal of the share. 

 
29.  The provisions of those articles as to forfeiture shall apply in the case of nonpayment of any 

sum which by the terms of issue of a share becomes payable at affixed time whether on 
account of the amount of the share or by way of premium as if the same had been payable  by 
virtue of a call duly made and notified. 

 
TRANSFER-AND TRANSMISSION 

 
30.  The instrument of transfer of any share in the Company shall be execu ted both by the 

transferer and the transferee and the transferer shall be deemed to rem ain holder of the 
share until the name of the transferee is entered in the register of members in respect 
thereof. 

 
31.  Shares in the Company shall be transferred in any usual or common form approved by the 

Directors. 
 
32.  Every instrument of transfer shall be left at the office for registration  accompanied by the 

certificates of the shares to be transferred and such other evidence as the Directors may 
require to prove the title of the transferer of his right to transfer the share s and upon 
payment of the proper fee the transferee shall (subject to the Direct ors' right to decline to 
register hereinafter mentioned) be registered as a Member in respect of such shares. The 
Directors may waive the production of any certificate upon evidenc e satisfactory to him of its 
loss or destruction. 

 
33.  A fee not exceeding Taka 2.00 (two) may be charged for each transfer and shall if required b y 

the Directors be paid before the registration thereof. 
 
34.  If the Directors refuse to register a transfer of any shares the y shall within two months after 

the date on which the transfer was lodged with the Company send to th e transferee and the 
transferer notice of the refusal. 

 
35.  The executors or administrators of a deceased sole holder of a share shall be the only persons 

recognised by the Company as having any title to share. In the case of a share registered in 
the names of two of more holders the survivers or surviver and the executors or 
administrators of the deceased surviver shall be the only persons recognised by the company 
as having any title to the share. Before recognising any executor or administ rator the 
Directors may require him to obtain a Grant of Probate or letters of Administ ration or other 
legal representation as the case may be from a competent court in Bangladesh. Provided 
nevertheless that in any case where the Directors in their absolute discretion think fit it shall 
be lawful for the Directors to dispense with the production of Probate or Le tters of 
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Administration or such other legal representation upon such terms as to indemnit y or 
otherwise as the Directors in their absolute discretion may consider necessary. 

 
36.  Any person becoming entitled to a share inconsequence of the death or insolvency of a 

Member shall upon such evidence being produced as may from time to time be required by 
the Directors that he sustains the character in respect of which  he proposes to act or of his 
title have the right either to be registered as a Member in respect of the share of instead of 
being registered himself to make such transfer of the share as the deceased or insolvent 
person could have made; but the Directors shall in either case have the same right to refuse 
registration as they would have had in the case of a transfer of th e share by the deceased or 
insolvent person before the death or insolvency. 

 
37.  A person becoming entitled to a share by reason of the death or insolvenc y of the holder shall 

be entitled to the same dividend and other advantages to which he would be entitled as if he 
were the registered holder of the share, except that he shall not, before bei ng registered as a 
Member in respect of the share, be entitled in respect of it to exercise any rig ht conferred by 
Membership in relation to meetings of the Company. 

 
38.  Not more than four persons shall be registered as joint holders of any share. 
 
39.  No transfer shall be made to a minor or person of unsound mind, or to a non member so long 

any member is willing to take the shares. 
 

ALTERATION OF CAPITAL 
 
40.  The Company may from time to time by ordinary resolution increase th e share capital by such 

sum to be divided into shares of such amount as the resolution shall prescribe. 
 
41.  Subject to any special rights or privileges for the time being attached to any issued shares the 

new shares shall be issued upon such terms and conditions and with such rights and 
privileges annexed thereto as the general meeting resolving upon the creation thereof shall 
direct and if no directions be given as the Directors shall subject to the provisions of  Section 
155 of the Act determine. 

 
42.  The new shares will be subject to the same provisions with referenc e to the payment of calls, 

lien, transfer, transmission, forfeiture, and otherwise as the shares in the original sh are 
capital. 

 
43.  The Company may by ordinary resolution: 
 

(a)  consolidate and divide its share capital into shares of larger amount th an its existing 
shares. 

 
(b)  by sub-division of its existing shares or any of them the whole or any part of its share 

capital into shares of smaller amount than is fixed by the memorandum of associ ation 
subject nevertheless to the provisions of paragraph (Gha) of sub-section (1) of 
section 53 of the Companies Act, 1994. 

 
(c)  cancel any shares which at the date of the passing of the resolut ion have not been 

taken or agreed to be taken by any person. 
 
44.  The Company may by special resolution reduce its share capital in any manner and with and 

subject to any incident authorised and consent required by law. 
 

BORROWING POWERS 
 
45.  The Directors may from time to time borrow and secure the payment  of any sum or sums of 

money for the purposes of the Company. 
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46.  The Directors may secure the repayment of such money in such manner and upon such terms 
and conditions in all respects as they think fit and in particular by the issue of debentures or 
debenture stock of the Company charged upon all or any part of the prope rty of the Company 
(both present and future). 

 
ANNUAL GENERAL MEETINGS  

 
47.  The first general meeting of the Company shall be held within e ighteen months from date of 

its incorporation and thereafter once at least in every calendar year a t such time (not being 
more than fifteen months after the holding of the last preceding general meeting) and place 
as may be determined by the Directors. 

 
48.  The above mentioned general meetings shall be ordinary meetings; all other gene ral meetings 

shall be called extra-ordinary. 
 
49.  The Directors may, whenever they think fit and necessary, ca ll an extra-ordinary general 

meeting of the company. An extra-ordinary general meeting shall also be called by the m on 
the requisition from the members or in default thereof, by the requisitionists, themselves as 
provided in section-84 of the Companies Act, 1994. 

 
PROCEEDINGS AT GENERAL MEETINGS 

 
50.  Twenty one days notice at the least (exclusive of the day on whic h the notice is served or 

deemed to be served but inclusive of the day for which the notice is given) spe cifying the 
place the day and the hour of meeting and in case of special business, the general nature of 
that business shall be given in manner hereinafter mentioned to such persons as are under 
the Act or these articles entitled to receive such notices from the Company; but the accidental 
omission to give notice to or the non-receipt of notice by any member shall not i nvalidate the 
proceedings at any general meetings. 

 
51.  All business shall be deemed special that is transacted at an extra-ordinary general meeting 

and all that is transacted at an ordinary general meeting with the exception  of sanctioning 
dividend the consideration of the accounts and balance sheets, the Directors and the auditors 
reports, appointment of auditors and fixing of their remuneration. 

 
52.  No business shall be transacted at any general meeting unless a quorum of Members is 

present at the time when the meeting proceeds to business; three Me mbers personally 
present or through representative authorised under the provisions of Section-86 of t he Act or 
by proxy shall be a quorum. 

 
53.  If within half an hour from the time appointed for the meet ing a quorum is not present, the 

meeting, if called upon the requisition of Members shall be dissolved. In any other case it shall 
stand adjourned to the same day in the next week at the same time  and place and if at the 
adjourned meeting a quorum is not present within half an hour from the  time appointed for 
the meetings, the Members present shall be a quorum subject to a minimum of two. 

 
54.  While holding the controlling shares in the Company, the Petrobangla shall nominate any of 

its officers to represent it in both the General and Board Meetings and the person so 
nominated shall also act as Chairman of the Company and will preside both its General and 
Board Meetings. 

 
55.  If such a Chairman is not present within fifteen minutes after th e time appointed for holding 

the meeting or is unwilling to act as Chairman the Members present shall choose some one of 
their number to be Chairman. 

 
56.  The Chairman may with the consent of any meeting at which  a quorum is present (and shall if 

so directed by the meeting) adjourn the meeting from time to time and from  place to place 
but no business shall be transacted at any adjourned meeting other than t he business left 
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unfinished at the meeting from which the adjournment took place. When a meeting is 
adjourned for ten days or more notice of the adjourned meeting shall be give n as in the case 
of an original meeting. Save as aforesaid it shall not be necessary to give any notice of an 
adjournment or of the business to be transacted at an adjourned meeting. 

 
57.  At any general meeting a resolution put to the vote of the meeting shall be decided on a sh ow 

of hands unless a poll is (before or on the declaration of the result of  the show of hands) 
demanded (in accordance with the provisions of Clause (Ga) of sub-section (1) of section-85 
of the Act) and unless a poll is so demanded a declaration by the Chairman that a resolution 
has on a show of hands been carried or carried unanimously or by a particular majority or lost 
and an entry to that effect in the book of the proceedings of the  company shall be conclusive 
evidence of the fact, without proof of the number or proportion of the  votes recorded in 
favour of or against the resolution. 

 
58.  If a poll is duly demanded, it shall be taken in such manner as the chairman directs and the 

result of the poll shall be deemed to be the resolution of the meeting at wh ich the poll was 
demanded. 

 
59.  In the case of an equality of votes, whether on a show of hands  or on a poll, the chairman of 

the meeting at which the show of hands takes place or at whic h the poll is demanded shall be 
entitled to a second or casting vote. 

 
60.  A poll demanded on the election of a chairman or on a question of adjournment shall be  taken 

forthwith. A poll demanded on any other question shall be taken at such time  as the chairman 
of the meeting directs. 

 
61.  On a show of hands every Member present in person shall have one vote. On a poll every 

member shall have one vote in respect of each share held by him. 
 
62.  In the case of joint-holders, the vote of the senior who tenders a vote whether in person or 

by proxy shall be accepted to the exclusion of the votes of the other joint-holders; and for this  
purpose seniority shall be determined by the order in which the names stand in t he register of 
Members. 

 
63.  A Member of unsound mind or in respect of whom an order has been made by any court 

having jurisdiction in lunacy may vote whether on a show of hands or on a  poll by his 
committee or other guardian and any such committee or guardian may on a poll vote b y 
proxy. 

 
64.  No Member shall be entitled to vote at any general meeting unless all c alls or other sums 

presently payable by him in respect of shares in the Company have been paid. 
 
65.  On a poll votes may be given either personally or by proxy; provided that no Company shall 

vote by proxy as long as a resolution of its directors in accordance with the provision s of 
section-86 of the Act is in force. 

 
66.  The instrument appointing a proxy shall be in writing under the hand of th e appointer or of 

his attorney duly authorised in writing or if the appointer is a corporation, body corporate or 
Company either under the common seal or under the hands of an officer or a ttorney so 
authorised. A proxy need not be a member of the Company. 

 
67.  The instrument appointing a proxy and the power of attorney or other authority (if any) under 

which it is signed or a notarially certified copy of the power of authority shall be  deposited at 
the registered office of the Company not less than seventy two hours bef ore the time for 
holding the meeting at which the person named in the instrument proposes to  vote and in 
default the instrument of proxy shall not be treated as valid. 
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68.  An instrument appointing a proxy may be in the following forms, or in any other form which 
he Directors shall approve: 

 
Sylhet Gas Fields Limited 

"I                                                              of  
being member of Sylhet Gas Fields Limited hereby appoint  
of                                        as may proxy to vote for me and on my behalf at the (ordinary 
or extra-ordinary as the case may be) general meeting of the Company to be held on the day 
of and at any adjournment thereof." 

 
          signed this                                              day of  
 

DIRECTORS 
 

69.  Until otherwise determined by the Company in General Meeting, the number of Directors shall 
be not less than three nor more than eight who shall be nominees of t he Government. Any 
Director may be removed from office by the Company in general meeting at the option of the 
Government; otherwise no Director shall be liable to rotation or retirement. Any  vacancy in 
the office of Directors shall be filled in from the nominees of the Gove rnment. The subscribers 
to the Memorandum of Association shall be the first Directors of the Company. 

 
70.  A director need not be a member of the Company, when nominated by Petroban gla. In other 

cases he/she shall have at least one share in his/her own name. 
 
71.  The remuneration of the directors may from time to time be determ ined by the Company in 

general meeting. 
 
72.  The business of the Company shall be managed by the Directors who may pay all expenses 

incurred in getting up and registering the Company and may exercise all such powers of the 
Company as are not by the Act or any statutory modification thereof for the time being in 
force or by these articles required to be exercised by the Company in general meeting subject 
nevertheless to any regulation of these articles to the provisions of the said Act and to such 
regulations being not inconsistent with the aforesaid regulations or provisions as may be 
prescribed by the Company in general meeting; but no regulation made by the Company in 
general meeting shall invalidate any prior act of the Directors which would have been valid if 
that regulation had not been made. 

 
73.  Subject to the provisions of Section-105 of the Act no Director shall be disqualif ied by his 

office from contracting with the Company either as a vendor purchase r or otherwise nor shall 
any such contract or any contract of arrangement entered into by or on behalf of the 
Company, in which any Director shall be in any way interested be avoided, nor shall any 
director as contracting or being so interested be liable to account to the Compa ny for any 
profit realised by any such contract or arrangement by reason of such Director holding that 
office or the fiduciary relation thereby established provided that he declares and it sh all be the 
duty of every Director who shall be so interested or who shall be in any wa y, whether directly 
or indirectly interested in a proposed contract with the Company to declare the  nature of his 
interest at the meeting of the Directors at which the question of en tering into the contract or 
agreement is first taken into consideration or if he was not at the date  of that meeting 
interested in the proposed contract or arrangement at the next meeting  of the Directors, held 
after he becomes so interested and in a case where a Director becomes interested in a 
contract or arrangement after it is made the said declaration shall be made  at the first 
meeting of the Directors held after he becomes so interested. Provided that  no Director shall, 
as a Director, vote in respect of any contract or arrangement in which h e is so interested as 
aforesaid and if he so votes his vote shall not be counted but this prohibition as to voting shall 
not apply to any contract or dealing with a corporation of which the Directors of  this Company 
or any of them, may be Directors or Member. A general notice in writing given to the  
Directors by a Director to the effect that he is a member of any specified Company or firm 
and its to be regarded as interested in any contract of arrangement wh ich may after the date 
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of the notice be made with such Company or firm shall be deemed to be a suf ficient 
declaration of interest in relation to any contract or arrangement so made. 

 
74.  A Director of this Company, may be or become a Director or other office r of, or otherwise 

interested in any Company promoted by the Government or this Company or in which it may 
be interested as a vendor share holder or otherwise and subject to any contract  between him 
and the Company, no such Director shall be accountable for any remuneration or other 
benefits received by him as Director or Officer of or from his interest in such other Company. 

 
75.  The office of Director shall be vacated if the Director:  
 

a)  is found to be of unsound mind by a Court of competent jurisdiction; or  
 

b) is adjudged insolvent; or 
 

c)  fails to pay calls made on him in respect of shares held by him within six months from 
the date of such calls; 

 
d)  without the sanction of the Company in general meeting and of th e Government 

(where applicable) accepts or helds any office of profit under the Company other than 
that of a Chief Executive; or 

 
e)  absents himself from three consecutive meetings of the Directors or from all meetings 

of the Directors for a continuous period of three months whichever is longer without 
leave of absence from the Board of Directors; or 

 
f)  by notice in writing to the Company resigns his office or is removed by his appointer. 

 
CHIEF EXECUTIVE 

 
76.  The Directors may at any time appoint any person as a Managing Director to conduct the 

business of the Company and may make such appointment on such terms and may from time 
to time vest in or assign to any Managing Director such powers, discretion's and duties and 
may impose on him such regulations as may deem expedient and may remove any Managing 
Director so appointed and may fill up any vacancy in the office of Managing Director. The 
remuneration of a Managing Director may be by way of salary and such other  allowance as 
may be determined. A Managing Director while a Director shall be subject to th e same 
provisions as to resignation and removal as the other Director of the Company and if he 
ceases to hold the office of Director he shall ipso facto and immediately cease to be a 
Managing Director. 

 
ALTERNATE DIRECTORS 

 
77.  A Director, during an absence of not less than three months from the  district in which 

meetings of the Directors are ordinarily held may if authorised by the Articles or by sanction of 
the General Meeting with the approval of the Government (where a pplicable) appoint any 
person to be an Alternate Director during such absence and such appointment shall have 
effect and such appointee whilst he holds office as an Alternate Director shall be entitled to 
notice of meetings of Directors and attend and vote thereat accordingly and sh all ipso facto 
vacate office if and when the appointer returns to the district in which  meetings of the 
Directors are ordinarily held or vacates office as a Director or removes the appointee from 
office and any appointment and removal under the Article shall be ef fected by notice in 
writing under the hand of the Director making the same. 

 
PROCEEDINGS OF DIRECTORS 

 
78.  The Directors may meet together for the dispatch of business adjour n and otherwise regulate 

their meetings as they think fit. Questions arising at any meeting s hall be decided by majority 
of votes. In case of an equality of votes, the Chairman shall have a second or casting vote. 
The resolutions of Directors relating to approval of annual budget annual accounts and 
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balance sheet, approval or otherwise of changes in organogram fixing pay scales, fringe 
benefits and other terms and conditions of services of officers and employees, approval of any 
agreement with any foreign agency, or any contract entered into w ith any person which does 
not fall within the purview of day to day business operations shall require the approval of the 
Government (where applicable). A Director may, and the Secretary on the requisition of 
Director, shall at any time summon a meeting of Directors. 

 
79.  The quorum necessary for the transaction of the business of the Directors may be fixed b y the 

Directors and unless so fixed shall be three. 
 
80.  The continuing Directors may act notwithstanding any vacancy in t heir body but if and so long 

as their number is reduced below the number fixed by or pursuant to the articles a s the 
necessary quorum of Directors the continuing Directors may act for the purpose of increasing 
the number of Directors to that number or of summoning a general meeting of the Company 
but for no other purpose. 

 
81.  The Directors may elect a Chairman of their meetings and determine the period for which he 

is to hold office but if no such Chairman is elected or if at any meet ing the Chairman is not 
present within five minutes after the time appointed for holding the  same the Directors 
present may choose one of their number to be Chairman of the meeting. 

 
82.  The Directors may delegate any of their powers to committee consisting of such Member or 

Members of their body as they think fit; any committee so formed shall in th e exercise of the 
powers so delegated conform to any regulations that may be imposed on them by the 
Directors. 

 
83.  The meetings and proceedings of any such committee consisting of tw o or more Members 

shall be governed by the provisions herein contained for regulating the meetings a nd 
proceedings of Directors so far as the same are applicable thereto and are not superseded by 
any regulations made by the Directors under the last proceeding Article. 

 
84.  All acts done by any meeting of the directors or of a committee of Direc tors or by any person 

acting as a Director shall notwithstanding that it be afterwards discovered tha t there was 
some defect in the appointment any such Directors or persons acting as aforesaid or that they 
or any of them were disqualified, be as valid as if every such person had been duly appointed 
and was qualified to be a Director. 

 
85.  Any Director not present at a meeting shall receive a copy of the m inutes of such meeting. 

Copies of the minutes of Directors meetings and circular resolutions of Directors shall as soon 
as possible after the meeting or passing any resolution be made available to the Government 
and Petrobangla (where applicable) by the Company. 

 
86.  A resolution in writing signed or initialed by all the Directors shall be as valid and effectual as 

if it has been passed at a meeting of the Directors duly called and constituted. 
 

DIVIDENDS AND RESERVES 
 
87.  The Company in general meeting may declare dividends. 
 
88.  The Directors may from time to time pay the Members such int erim dividends as appear to 

the Directors to be justified by the profits of the Company. 
 
89.  No dividends shall be paid otherwise than out of profits of the year or any  other undistributed 

profits. 
 
90.  Subject to the rights of persons (if any) entitled to shares with special righ ts to dividends all 

dividends, shall be declared and paid according to the amount paid on the shares. 
 
91.  The Directors may, before recommending any dividend, recommend aside out of profi t of the 

Company, such sums as they think proper as a reserve or reserves which shall at the 
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discretion of the Directors be applicable for meeting contingencies or for equalising dividends 
or any other purpose to which the profits of the Company may be properly applied and 
besides such application may at the like discretion either be employed in the business of the 
Company or be invested in such investments (including exploration activities of Petrobangla or 
its units) as the Directors may from time to time think fit. 

 
92.  If several persons are registered as joint holders of any share any one  of them may give 

effectual receipts for any dividend payable on the share. 
 
93.  Notice of any dividend that may have been declared shall be given in manner hereinafter 

mentioned to the persons entitled to share therein. 
 
94.  No dividend shall bear interest against the Company. 
 

ACCOUNTS AND AUDIT 
 

95.  The Directors shall cause to be kept proper books of account with respect to: 
 

(a)  all sums of money received and expended by the Company and the matt ers in respect 
of which the receipt and expenditure take place; 

 
(b)  all sales and purchases of goods by the Company; 

 
(c)  the assets and liabilities of the Company; 

 
(d)  expenses incurred on account of material, labour and other things i.e. all ove rhead 

expenses, production, distribution, marketing, transporting, processing, manufacturing, 
mining and raising of natural gas, crude oil, minerals and any substance related 
thereto. 

 
96.  The books of account shall be kept at the registered office of the C ompany or at such other 

place as the directors shall think fit and shall be open to inspection by the Directors during 
business hours. 

 
97.  The Directors shall from time to time determine whether and to wh at extent and at what 

times and places and under what conditions or regulations the accounts and books of the 
Company or any of them shall be open to the inspection of members not being D irectors and 
no Member (not being a Director) shall have any right of inspecting any accou nt or book or 
document of the Company except as conferred by law or authorised by the Direct ors or 
Petrobangla or by the Company in general meeting. 

 
98. The Directors shall as required by sections 183 and 184 of the Act cause to be prepared and 

to be laid before the Company in general meeting such profit and loss accounts, balance 
sheets and reports as are referred to in those sections. 

 
99. The profit and loss account shall (in addition to the matters referred t o in sub sections (3) of 

section 185 of the Act) show arranged under the most convenient hea ds the amount of gross 
income distinguishing the several sources from which it has been derived and the amount of 
gross expenditure distinguishing the expenses of the establishment salaries and other like 
matters. Every item of expenditure fairly chargeable against the year's in come tax shall be 
brought into account, so that a just balance of profit and loss may be laid bef ore the meeting 
and in cases where any item of expenditure which may in fairness be distributed over several 
years has been incurred in any one year the whole amount of such item shall be stated with 
the addition of the reasons why only a portion of such expenditure is charged against the 
income of the year. 

 
100.  A balance sheet shall be made out in every year and laid before the Company in general 

meeting made up to a date not more than nine months before such mee ting. The balance 
sheet shall be accompanied by a report of the Director as to the state of t he Company's 
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affairs and the amount which they recommend to be paid by way of divide nd and the amount 
(if any) which they propose to carry as reserve fund. 

 
101.  A copy of the balance sheet and report shall at least fourteen da ys previous to the meetings 

be sent to the persons entitled to receive notices of general meeting in th e manner in which 
notices are to be given hereunder. 

 
102. The Directors shall in all respects comply with the provisions of sections 181 to 189 and 191 

of the Companies Act, 1994, or any statutory modification thereof for the time being in forc e. 
 
103.  Auditors shall be appointed and their duties regulated in accordance with sections 210 to 213 

of the Act or any statutory modification thereof for the time being in force. 
 
104. (1) A notice may be given by the Company to any Member either personally or by sending it 

by post to him to his registered address (if he has no registered address in Bangladesh) 
to the address, if any, within Bangladesh supplied by him to the Company for th e giving 
of notice to him. 

   
 (2) Where a notice is sent by post, service of notice shall be deemed to be effected by 

properly addressing prepaying and posting a letter containing the notice and, unless th e 
country is proved to have been effected at the time at which t he letter would be 
delivered the ordinary course of post. 

 
105.  If a Member has no registered address in Bangladesh and not supplied to the Company an 

address in Bangladesh for the giving of notices to him, a notice addressed to him and 
advertised in a newspaper circulating in the neighbourhood of the registered offi ce of the 
Company shall be deemed to be duly given to him on the day on which th e advertisement 
appears. 

 
106.  A notice may be given by the Company to the joint-holder named first in the register in 

respect of the share. 
 
107.  A notice may be given by the Company to the person entitled to a share in  consequence of 

the death or insolvency of a member by sending it through the post in a prepaid letter 
addressed to him by name or by the title of representative of the decea sed or assignee of no 
insolvent or by any like description at the address (if any in Bangladesh supplied for the 
purpose by the person claiming to be so entitled), or (until such an address had bee n so 
supplied) by giving the notice in any manner in which the same might have  been given if the 
death or insolvency had not occurred. 

 
108.  Notice of every general meeting shall be given in the same manner hereinbefore authorised to 

(a) every member of the Company except those members who (having no regist ered address 
within Bangladesh) have not supplied to the Company an address within the Bangladesh for 
the giving of notice to them and also to (b) every person entitled to a share in consequence of 
the death or insolvency of a Member, who but for his death or insolvency w ould be entitled to 
receive notice of the meetings. No other person shall be entitled to receive n otice of general 
meeting. 

 

SEAL 
 
109.  Save as provided Article 15 the seal of the Company shall not be affixed to any instrument 

except by the authority of a resolution of the Board of Directors and in the presence of one 
Director and the Secretary who shall sign every instrument to which the seal of the Company 
is so affixed. 

 
WINDING UP 

 

110.  The Company shall not be wound up save by order of the Government (where applicable) and 
in such manner as it may direct under Article 23(2) of the President's Order No. 27 of 1972, 
namely Bangladesh Industrial Enterprise (Nationalisation) Order, 1972. 
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We, the several persons whose names and addresses are subscribed, are desirous of being formed 
into a Company in pursuance of these Articles of Association, and we respectively agree to take the 
number of shares in the capital of the Company set opposite to our respective names. 
 
NAMES, ADDRESSES AND DESCRIPTIONS  
OF SUBSCRIBERS 

NUMBER OF SHARES TAKEN              
BY EACH SUBSCRIBER 

  
1. HEDAYAT AHMED 1 (One) 
 Secretary 

Petroleum & Mineral Resources Division 
M/O. Energy & Mineral Resources 

 

   
2. Government of the 

People's Republic of Bangladesh 
Represented by: 

 

   
 GHOLAM KIBRIA 

Finance Secretary 
Govt. of Bangladesh. 

1 (One) 

  Total                     2 (Two) 
 
Dated: the 22nd Day of April 1982 
 
Witness to the above signatures: 
 
Name: M.A. Faiz 

Chairman 
Petrobangla, Dhaka-2  
122/124, Motijheel Commercial Area 
Dhaka-2. 

  
Address:  
  
Designation: Nurul Islam 

Advocate 
86, New Circular Road 
Malibagh, Dhaka-17 
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Health & Safety Policy of GTCL- 2019  
 
1.0  Introduction 

 

Gas Transmission Company Limited (GTCL), a company of Petrobangla, under the 
ministry of Power, Energy & Mineral Resources, has been conducting its business 
since 1994 as a Public Limited Company with a good reputation of min or  accident/ 
incidents and work related injury or illness in carrying out construction, operation 
& maintenance of High-Pressure Natural Gas, Re-Gasified Liquified Natural Gas 
(RLNG) and Condensate pipeline as well as associated facilities. According to the 
National Integrity Strategy (NIS) implementation plan of GTCL, a Health & Safety  
Policy has been formulated with a view to safeguarding its occupational health, 
personal safety, process safety & surrounding community. This Policy will be 
�N�Q�R�Z�Q���D�V���³Health & Safety Policy of GTCL- 2019 � .́ �7�K�H���F�R�P�S�D�Q�\�¶�V���+�H�D�O�W�K���D�Q�G��
Safety Policy has been prepared by reviewing standard guideline for addressi ng 
the required elements.  

2.0 Objective    

The objective of this corporate policy is to provide a guideline on clear, positive 
and proactive approach to manage health & safety at company workplace for 
sustainable development and to ensure that, all employee, workers, contractors/ 
suppliers/vendors, visitors, stakeholders etc. associated with the company 
business are aware of their responsibilities and are committed to take reasonable 
steps to maintain health, safety and welfare of employees and health & safety of 
others, who may be affected by company activities.  

3.0 Definition of Terms 
 

�™ "Company" refers to Gas Transmission Company Limited. 
�™ "Occupational  Health" refers to Nature of work and the work place condition that 

directly affects employees/ workers' health during and after the work.  

�™ "Hazard" means an inherent physical or chemical characteristic that has the 
potential of  causing harm to people, property or the environment. 

�™ "Risk" refers to a measure of potential economic loss or human injury; 
�™ �³�: orkplace �´���P�H�D�Q�V���D���S�K�\�V�L�F�D�O���O�R�F�D�W�L�R�Q���Z�K�H�U�H���W�K�H��company's work or operations 

are performed. 
�™ "Unsafe Act" refers to actions that will lead to potential injury, loss of time, or   

property damage. 
�™ "Unsafe Condition" refers to high risk work place. 

�™ "Stake Holders" refers to Employee, Worker, Petrobangla & its companies, IOC 

companies have agreement with Petrobangla under PSC contract, Media, 
Contractor/ vendor/consultant/customer etc. 

�™ "Employees" refers to a person who is under a contract of employment with 
GTCL and taking wages and other benefits from GTCL; 
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�™ "Workers" refers to a person who is deployed by third party to work under GTCL 
and taking wages and other benefits from third party. This third parties have  
agreement with GTCL to provide necessary manpower. 

�™ "Incidents" refers to unplanned event or undesired event that adversely affects 
completion of a task. 

�™ "Accident" refers to sudden, unexpected and unintentional calamity, typically 
resulting in damage or injury. 

�™ �³JHSC�  ́ is an abbreviation for Joint Health & Safety Committee; refers to a 
fo rum for bringing the internal responsibility system into practice.  

�™ �³PPE�  ́is an abbreviation for Personal Protective Equipment;  to  Safety equipment 
issued to help employees in protecting themselves from the hazards   of their 
work  environments. 
 

4.0 Area of enforcement 
 

This Health and Safety (HS) policy applies to GTCL employee, workers, 
contractors/ vendors/supplier, visitors , other stake holders and to all work 
activities and premises of the company. 

 

5 .0  Health & Safety Policy Statement 
     

GTCL is firmly committed to conduct its business in a manner conducive to the 
creation of safe work environment and take all appropriate measures to remove or 
reduce risks to the health, safety and welfare of employees and health, safety of 
surrounding community in accordance with the associated rules & legislation of 
GoB. In support of this commitment, the company adopts the following guiding 
principle: 

 

5.1  Provide safe work methods and conditions where all employees respect one 
another and work together to achieve cleaner, healthier and safer workplace for 
sustainable development ;  

 

5.2  Ensure that all process plant, equipment & substances are safe and impose no 
risk to health when used in accordance with s tandard & operating procedure;  

 

5.3  Improve competence, skills, awareness through appropriate training, 
information , supervision and development program in health & safety aspects ;  

 

5.4  Identify and assess health and safety hazards/risks associated with company 
activities and mitigate them; 

 

5.5  Comply with the national policy, legislation and promulgated(gazette) rules and  
regulations, codes & standards & International treaties & conventions accepted 
by the government; 

 

5.6  Encourage employees to participate in health and safety arrangements and to 
submit innovative ideas and suggestions for improving standards; 

5.7  Assist all personnel i.e employees, workers, business partners, community etc. 
to understand their actions which influence health and safety performance and 
to work within the framework of company �¶�V health & safety policy; 

5.8 Provide adequate financial & physical resources to protect and manage health , 
safety and welfare of employees; 
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5.9   Carry out emergency response exercises and drills at all facilities to ensure 
readiness in the event of any emergency or crisis situation; 

5.10  Establish measurable targets to ensure continued improvement aimed at 
elimination of quality non conformances and work-related injury and illness; 

5.11  Devise appropriate mechanism for reporting and investigation of any accident 
/incident/ near miss incidents to prevent recurrence of the same; 

5.12  Take disciplinary action where individuals knowingly fail to work in a healthy  and   
safe manner, and/or do not comply with applicable legislation or company 
 policies and procedures.  
 

6.0   Legal or Regulatory Framework  

GTCL will endeavor to ensure the protections of human health & safety program by 
complying with the national policy, legislation and promulgated(gazette) rul es and 
regulations of GoB and international treaties & conventions accepted by the 
government. The company shall comply with all relevant legislation and stand ards 
include but not limited to  the following: 

 
6.1   National Occupational Health and Safety Policy 2013           
6.2   Bangladesh Labor Law 2006 (Amended in 2018)  
6.3   KPI Security Policy 2013 
6.4   National Fire safety Policy2014 
6.5   Mineral Gas Safety Rules 1991(Amended in 2003) 
6.6   National Energy Policy 1996 
6.7   National Environmental Management Action Plan (NEMAP),1995 
6.8   Bangladesh National Building Code 1993(Amended in 2012 ) 
6.9   The Factory Rules 1979 
6.10   The Bangladesh Petroleum Act 1974 
6.11   Occupational health and safety management systems 18001 
6.12   ISO 9001, ISO 14001, ISO 45001 & ASME etc. 
6.13   National Fire Protection Association 10 (20 10  edition) 
6.14   The Penal Code (1860) 
6.15   Promulgated (gazette) rules and regulations of GoB 
6.16   International treatise & conventions accepted by the government  

 
 

7.0  Action Plan for the Health and Safety policy 
 

 

 GTCL is firmly committed to create risk free decent work environment through 
reducing the rate of occupational deaths, injuries and ill health in accordance with  the 
national rules & legislation and international treaties & conventions accepted by the 
government. The personal performance objectives of all employees are to comply wi th 
the health and safety policy of the company . In support of this commitment, the 
company adopts the following guiding principle:  

 
 

7.1  General Safe work Practices : 
 

7.1.1  In every activity, no matter what work is to be performed, first consideration 
must be safety of human being; 

7.1.2  Every person must record details in the register before entering into the   
company premises; 

7.1.3    �6�P�R�N�L�Q�J���L�Q���³�1�R���V�P�R�N�L�Q�J���D�U�H�D�´���Z�L�O�O���E�H���W�U�H�D�W�H�G���D�V���V�H�U�L�R�X�V���R�I�I�H�Q�F�H�� 
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7.1.4   Possession, conveyance and/or use of intoxicating liquors or narcotic is 
strictly prohibited; 

7.1.5   Safe areas, boundaries and entry routes for all vehicles and motorized 
equipment must be established;  

7.1.6  All employee when off duty, except in case of sickness, are subject to call 
whenever emergency arises;  

7.1.7  No one is allowed to take photographs within company premises without 
permission from prior authority; 

7.1.8  Horseplay or practical joking within the company/station will be treated as 
violation of safety rule; 

7.1.9  Station telephone for communication must not be used for prolonged or 
frequent personal conversation;  

7.1.10 ALL kinds of gathering (not only social) in locations near control room & 
station premises is strictly prohibited; 

7.1.11 Ensure that individual is aware of fact that acts of violence or harassment 
are considered as a serious offence for which necessary action will be 
imposed; 

7.1.12 Employee in Key Point Installations (KPI) must report in person, time of 
arrival & departure from job; 

7.1.13 Employee on duty are not permitted to be interviewed by any agents other 
than those authorized by company authority; 

7.1.14 Every employee must remain careful that objectionable language, in any 
form, is not used when in any communication channel;  

7.1.15 Sleeping on duty is not permitted, offenders may be severely penalized;  
7.1.16 �9�L�V�L�W�R�U�¶�V�����Z�K�H�W�K�H�U��company �H�P�S�O�R�\�H�H�V���R�U���Q�R�W�����P�X�V�W���E�H���D�V�N�H�G���W�R���V�L�J�Q���Y�L�V�L�W�R�U�¶�V��

book and wear PPE; 
7.1.17 Visitors are not allowed to carry electronic devices without prior permission 

from authority while entering into the plant/station; 
7.1.18 Every employee must wear PPE while they are on job in the plant/ 

construction site. 

  

7.2   Safety of Process Plant, Equipment & Machineries:  
 

7.2.1   Design and operate all machinery and equipment in accordance with specified 
codes & standard taking into considerations the safe and efficient use of 
energy and materials; 

7.2.2    Standard operating procedures (SOP) & instructions must be followed during 
implementation of respective job;  

7.2.3   Evaluate the machinery, equipment, products and services that are used and 
prefer those with the best possible health & safety performance; 

7.2.4   While purchasing any substance, the least hazardous must be selected and 
that must be stored and used safely;   

7.2.5   Adequate safety sign & notice must be displayed; 
7.2.6   Material Safety Data Sheet for all chemicals must be posted in a conspicuous 

place where all individuals have access; 
7.2.7   Maintain proper standard of safety attire & PPE in every workplace; 
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7.2.8   Every plant/ station must be equipped with adequate safety equipment i.e ,   
fire detection & fighting & equipment, fire hydrant etc.& maintained 
properly; 

7.2.9    Conduct routine maintenance of process plant & equipment & review at 
regular interval that all process plant, equipment and substances are safe 
and impose no risk to health of employee. 

 

7.3  Training, information & awareness campaign: 
 

 

7.3.1 Improve competence, skills, awareness through appropriate training,  
information, supervision and development program on health & safety; 

7.3.2  Organize safety induction program & orientation on health & safety issues to 
individuals, who are new & inexperienced about company activities ;  

7.3.3  Provide appropriate information & training to ensure that employees have 
adequate knowledge and ability to manage health & safety within their area 
of responsibility; 

7.3.4  Periodically examine employee as to their knowledge of all instructions a s 
they apply to their respective job/duties; 

7.3.5  Adequate financial and physical resources, so far as is reasonably 
pr acticable, must be made available for developing competence of 
employees and for the provision of any necessary expert advice; 

7.3.6  Provide all information through leaflet, visual presentation etc. to  employee 
regarding workplace risk/ hazard, emergency procedure, first aid facil ities, 
restricted areas etc. 

 

7.4  Hazard identification and Risk assessment  
 

7.4.1  Develop plan to identify, assess and control the workplace risks and hazards 
  and ensure that workplace is free from unnecessary hazard; 

7.4.2  Undertake risk management activities to identify, assess and adequately  
  manage risks including review and changes to engineering techniques, work 
  methods and practices etc. 

7.4.3  During implementation of development project HAZOP (Hazard and    
Opera bi lity) study must be conducted; 

7.4.4  Assess operations that have the potential to harm people and aggressively 
  work towards risk elimination by changing work methods/ engineering  
     techniques/ suitable alternatives; 

7.4.5   Health risk assessment must be properly eval uate d to identify the health     
effects arising from exposure to physical, chemical, biological, psychosocial 
and ergonomic issues; 

7.4.6  Display sign and symbol to highlight risks. 
 

 

7.5  Accident /Incident reporting and investigation:  

 7.5.1  A ll  reported workplace incidents/accidents/near miss incidents must be  
 investigated and recorded to develop measures on preventive and long-term 
 mitigation plan; 
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7.5.2  Identify causes of accidents/incidents and either eliminate or control them in 
order to prevent recurrences or future adverse events;  

7.5.3  Investigate even a near miss incident as though an accident had occurred; 
7.5.4  Develop culture of reporting any accident/incident without fear of retaliation; 
7.5.5  Monitor absent data and evaluate actually what happened and why;  
7.5.6  Devise appropriate mechanism to have an effective management system for 

recording accidents/incidents; 
 

7.6  Emergency Preparedness & Response Procedure:  

7. 6.1   A written emergency procedure must be established to take appropriate   
 actions in emergency or crisis situations or business disruption;  
7.6.2    Emergency action plan must be brought to the attention of all employee and 

      non-employee members; 
7.6.3   Review and, where necessary, revise its emergency preparedness &  
    response procedure; 
7.6.4  Periodically test emergency response system and conduct emergency  
   evacuation and mock drill where practicable, involve relevant interested  
   partie s to respond in emergency or crisis situations; 
7.6.5  Work constructively with local fire, police and ambulance services etc. to 

protect health & safety; 
7.6.6  Assembly points/muster points, corridors & emergency exits must remain free 
    from obstructions & emergency exit routes are well displayed at floor  
    plans/plant area of entry/exit point. 

 

7.7  Adequate Occupational health & safety support: 

7. 7.1 Maintain gender equity among employees and work for welfare of female 
   employee; 
7.7.2 Regular occupational health surveillance, heath assessment and pre- 
      employment screening must be conducted; 
7.7.3 Employees must be consulted to report any type of indecent behavior,        
   physical, sexual or mental torture/ harassment; 
7.7.4 First aid kits, appropriate PPE and safety attire must be made av ailable and 
       located within quick and easy access for all employees; 
7.7.5   Appropriate financial & physical resources must be kept available to promote 
   occupational health & maintain personal safety at workplace; 
7.7.6   Adequate insurance coverage, as reasonably practical, must be made 

available for rehabilitation and compensation o f employees for work related 
injury/ illness; 

7.7.7   Motivate all employees to work together and to integrate health and safety 
  practices into their daily activities; 
7.7.8   Investigate refuse to work, absenteeism etc. & provide appropriate support; 
7.7.9   Show zero tolerance to any act of violence or harassment committed by or   
 against any employee at workplace or member of the community for 
 sustainable Health & Safety performance. 

 

Page 419 of 1332



Page 8 of 11 
 

7.8  Safety Audit/Inspection:  
 

7.8.1  Formal safety audits must be conducted by JHSC to assess compliance with 
 the company policy and procedures and to prevent deviations from safety 
 standards; 

7.8.2  The audit should take the form of a full survey using prepared checklist  
  covering all aspects of safety throughout the stations/project sites; 

7.8.3  Evaluate health and safety performance by safety audit and sort out gaps, 
 along with related corrective actions; 

7.8.4   Safety Audit reports (findings of the safety audit) must be submitted to the 
 higher authority, with any recommendations for improvement on a monthly 
 basis; 

7.8.5  Copies of the results of a survey should be sent to the persons in charge of 
  the respective areas so that corrective measures can be taken; 

7.8.6  During construction/maintenance activities, work place audits must be carried 
 out at a job site frequently by representative of respective contractors/ 
vendor etc. (at least every week); 

7.8.7  Regular and proper inspections of safety attire , PPE and fire detection/ 
suppression equipment must be conducted ;  

7.8.8  During audit/inspection, if any equipment is considered unsafe then its use 
be discontinued until repaired or replaced; 

7.8.9  Ensure that regular monitoring and safety surveillance are carried out for all 
new and existing operations. 

 

7.9  Review and Evaluation: 
 

7.9.1  The Health and safety policy will be reviewed to ensure ongoing suitability; 
7.9.2  This policy may be upgrade d time to time to incorporate the elements of 

 future requirements; 
7.9.3  Monitor the effectiveness of the policy through audits and by reviewing     

  management reports and accident investigations; 
7.9.4  The policy will be amended as appropriate and will be supplemented by   

  further statements, policies or procedures as necessary; 
7.9.5  Seek feedback regularly from everyone affected by the policy regarding its 

 effectiveness, particularly in relation to identifying and responding to 
 occupational health and safety issues; 

7.9.6  Keep the policy UpToDate with current legislation, policy and best practices. 

  
 

8.0  Roles and Responsibilities: 
 

8.1  Roles of Management 
 

 The Management has the responsibility to: 
 

8.1.1  Provide the leadership vision and required resources to implement an 
effective health & safety program; 

8.1.2  Ensure that, established safety policies are administered and enforced;  
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8.1.3  Make at all level safety & healthy a core organizational value and establish 
safety and health goal & objectives; 

8.1.4  Ensure that health and safety issues are brought to the notice of all 
employees/ workers/vendors etc.; 

8.1.5  Prepare instructions and methods for carrying out the company Policy in 
order to make each person aware of their responsibilities and the means by 
which they can carry out them;  

8.1.6  Take appropriate action when notified by JHSC of any disregard of the Health 
& Safety Policy at any work site;  

8.1.7  Take all reasonable steps to reduce workplace hazards to as low as 
reasonably achievable and provide adequate safety equipment and safety 
gears at all the Company premises; 

8.1.8  Create a post of Safety Engineer in each station to work under the JHSC; 
8.1.9  Instigate a Company Safety Award Program;  
8.1.10 Set a good example by wearing appropriate PPE wh en visiting the sites. 

 

8.2 Roles of Employees 
 

All employees have an individual & collective responsibility to :  
 

8.2.1  Know and follow all health and safety rules, policies and safe work practices & 
 procedures for the area they are working; 

8.2.2  Provide and maintain, so far as practicable, a working environment that is  
 safe and free of health risks.  

8.2.3  Take every reasonable precaution to protect their safety and health safety of 
 fellow workmates .  

8.2.4  Notify any unsafe conditions or acts that may be of danger to other workers 
 and  report immediately to the supervisor of all accidents or work-related 
 injuries and illness; 
8.2.5  Attend all scheduled safety meetings and participate as needed in safety 

 training program; 
8.2.6  Wear PPE when work at station/sites; 
8.2.7  Assure that their work activity is conducted in such a way as to not affect the 

 safety of others; 
8.2.8  Be courteous while dealing with visitors or public in general. 
 

8.3  Roles of Workers: 
 

      The Workers has the responsibility to: 
 

8.3.1  Know and follow all health and safety rules, policies and safe work practices 
& procedures for the area they are working;  

8.3.2  Must attend all scheduled safety meetings and participate as needed in 
safety training program; 

8.3.3  Hold valid permit to work at all time for the duration of the work; 
8.3.4  Report any unsafe act or condition, accidents/incidents or damage 

immediately, however minor, to the supervisor or manager; 
8.3.5  Use the correct tools and equipment for the job and reporting any defect 

found in tools and equipment, 
8.3.6  Refuse to work in an unsafe manner & inform supervisor the reason of 

refusing the work for health & safety concern; 
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8.3.7   Ensure that any guard removed to carry out repairs are replaced and carry 
out repair works in a safe manner, 

8.3.8  Ensure the presence of security guards at all times, specially at the time of 
repair/servicing works, 

8.3.9  Communicate with management openly and report any health & safety 
concerns through appropriate means; 

8.3.10Wear suitable PPE & safety attire ;  
8.3.11 Take personal hygiene measures; 
8.3.12  Report immediately of any defect found in vehicle to Transport   

Superintendent; 
 8.3.12 Notify their immediate supervisor of any theft as well as any encroachment 

in  company property. 
 

8.4  Role of Joint Health & Safety Committee: 
 

 Joint Health & Safety Committee chaired by General Manager (QSA) consisting of 
 personnel from Safety department, Security department, Employee relations
 department, worker representative, �F�R�P�S�D�Q�\�¶�V�� �G�R�F�W�R�U��will be formed. The 
 committee has the responsibility to: 
 

8.4.1  Assist in creating a safe place of work, recommend actions that will improve 
 the effectiveness of the health and safety program and will promote   
 compliance with the occupational Health and Safety Rules and Regulations;  

8.4.2  Participate in the development, implementation and monitoring of the 
 company health and safety policy and procedures etc.; 

8.4.3  Support the set up and training of the company emergency response team 
 i.e. firefighting team, evacuation team and first aid team; 

8.4.4  Investigate the reason for refuse to work, absenteeism etc. of employee & 
 provide appropriate assistance; 

8.4.5  Inspect the workplace regularly & conduct safety audit; 
8.4.6  Report all health & safety concerns to management; 
8.4.7  Prepare a risk assessment checklist & regularly conduct comprehensive risk 

 assessments including remediation proposals; 
8.4.8  Receive information from Safety Officer of each stations on health, safety 

 issues and provide necessary instructions; 
8.4.9  Conduct accident/ incidents/injuries investigations and review and report the 

 findings in the meeting of safety committee; 
 

8.5  Responsibilities of Contractor(s)/Consultant(s)/Vendor etc.: 
 

GTCL only engages contractors who can demonstrate their competence, 
knowledge and Qualification for conducting work safely. All Contractors will be 
expected to: 
 

8.5.1  Comply with the Company HS Policy and liaison with the site management at 
 work place; 

8.5.2  Provide appropriate PPE and safety attire for the workers and visitors; 
8.5.3  Give proper training to their workers on HS issues; 
8.5.4  Submit a copy of their own HS Manual to the Company authority. A copy of 

 such document shall be submitted on commencement date of contract; 
8.5.5  Issue regular safety reminders and keep necessary safety instructions at all 

 work sites. 
8.5.6  Keep Site Inspection Records and Reports available upon request, 

Page 422 of 1332



Page 11 of 11 
 

8.5.7  Bear all expenses for maintaining occupational Health and Safety and for any 
accident/incident while performing construction/maintenance; 

8.5.8  Liable for any penalty caused by negligence of their workers; 
8.5.9  Ensure all types of insurance coverage for their worker and fellow workmate                    

 before performing contractual activities; 
8.5.10 Provide the workers due site facilities as well as work permits for the whole 

duration of work; 
8.5.11 Ensure that all their employees and workers have attended safety induction 

 program prior to start working inside company plant/station; 
8.5.12 Provide adequate PPE & safety attire for the workers and visitors & keep 

 firefighting equipment in his office, site storage and work areas; 
8.5.13 Provide appropriate safety training to the employees/worker of GTCl that is 

relevant to their service(s). 
 

9.0  Conclusion 

 
 Health and Safety and loss control in the workplace are �H�Y�H�U�\�R�Q�H�¶�V��responsibility. It 

is expected that everyone will join in its efforts to provide a healthy and safe 
working environment on a continuous day to day basis. Only through dedication and 
efforts of all individuals, GTCL can succeed in providing a healthy safe worki ng 
environment. This Policy is to be used as a foundation for establishing safety and  
health program in the company. Necessary manual, provisions, guidelines etc. wil l 
be prepared aimin g at the implementation of the Company Health and Safety Policy.  
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